Using Express Mail Services to Receive Documents from International Students
Office at Madonna University

1. Register and activate your account at https://study.eshipglobal.com. Registration and
activation of your account is free.

Student Login

Email:

Password:

Forgot Password?

2. Click the “Receive” option.

Receive a Package
From Universities

[Receive I-20, DS-2019, Admission
package ...]

Click thi=s button if youwur University has
to mail yow an admission document

3. Type “Michigan” in the search box, or select it from the drop down list — “Madonna
University”

University Search: | | (enter atleast 3 characters)

Select State

“ l --Select a State-- ~
MA

@ PUERTO RICO
@ VIRGIN ISLANDS

O cuanm
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https://study.eshipglobal.com/

4. Select “International Students Office” and then “Continue.”

Selected University: Madonna University

Select the department wvou wish to create a shipment from and click continue. Click on "Go Back to Universities' to
return to the University listing page.

Go Back to Universities

5. Complete the shipping form, and select “Ship/Quote.”

Receiver's

be sent to this address.
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Student ID - L]

*Country :

*Student Name/ Contact MNMame :

*Address Line 1 :

(Enter the complete mailing address heres)
If sntering & PO Box address click hsrs

Address Line 2 :
Address Line 3 :
=“City =

15tate_,|“ Prowvince :
Zipcode / Postalcode

*Phone :

= numbsr if they hawvs

Email :

6. On the confirmation page, check your shipping details.

Shipment Creation [Step 2] Carrier Selection, Cost, and Transit Time

Find below the estimated costs for =shipping to the address yvou entered.

Flease werify the entered address and =select the appropriate carrier/service from the options listed below.
wou will be asked to =elect the payment type in the next page.

To cancel this shipment and go back to the home page, click on the "Cancel shipment” button.

Shipment Information

Sender Receiver™ Service Ship Amount SSE?_LEiE';
Madonna University Grace Philson Mx_ List Price: SB == o0 (&)
36600 Schoolcraft 1 EEn
Internaticnal T=ip=i International Your Price: USD 44.24 %

Students Office Taivwan Ericrity
Livenia MI 42150 2E6-2-2534-00654 You Sawe: USD 11.06 [209%]
United States gphilscn@madonna.edu [Estimated -

Delivery]

Cancel shipment

Please select a carrier/service to continue
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7. On the same page, complete the credit card information form.

8. Select “Confirm” to advance to the shipment summary page.

9. Madonna University will automatically be notified by eShipGlobal that you have
requested your documents via eShipGlobal. You can track the shipment using the

tracking number provided.

10. Receive your documents in 3-5 business days from the date of mailing.
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