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| Calendar

Term 1, 1997
Aug. 29

Sept. 2

Sept. 2-8
Sept. 4

Sept. 12
Sept. 30
Oct. 3

QOct. 13

Oct. 27-Nov. 12
Nov. |

Nov. 4

Nov. 7

Nov. 27-30
Nov. 17-26
Dec, 1-Jan. 2
Dec. 4

Dec. 8

Dec. 8-13

Term 11, 1998
Jan. 2

Jan. 5

Jan. 5-10

Jan. 15

Jan. 30

Feb. 9

Feb. 16
Feb.23-Mar.18
March 2-7
March 13
March 15
March 15
Mar. 23-31
Apr.l-May |
May 11-Jun.10
April 12

April 16

April 20-25
Jun.15-Jui.31
May 2

Term IIT, 1998 '

April 27
May 1
May 4
May 25
May 29
June 15
June 15
July 23
July 28

Fmai Registratlon Fall/1997 (Adm
Special Status Master Students contact
Classes begin : B
Add-Drop Week -
Completed research manuscript to advisor for content approval (MSN students)
Filing Deadline: Intent to Submit & Present Research - November

Filing Deadline: Application for Degree - May, 1998 :

Entire research manuscript to Coordinator of Nursing Research for fonnat approval {MSN students)

Meeting - Standing Committee on Graduate Studies

Mail-In Registration: Term [I/Winter 1998

Campus-Wide Open House, I-4 pm, Take Five Lounge

Completed research manuscript due to Office of Graduate Studies for binding and microfilming (MSN students)
Final Date: Withdrawal from courses

Thanksgiving Recess

Scheduled On-Campus Registration: Term [I/Winter, 1998

Late Registration: Term /Winter, 1998

Nursing Research Presentations, 7:30 pm, Kresge Hall

Meeting-Standing Committee on Graduate Studies

Final Exams

Final Registration - Term II/Winter, 1998

Classes begin

Add-Drop week

Completed research manuscript to advisor for content approval (MSN students)

Filing Deadline: Application for Degree - July, 1998

Meeting-Standing Committee on Graduate Studies

Entire research manuscript to Coordinator of Nursing Research for format approval (MSN students)

Mail-In Registration: Term III/Spring/Summer 1996

Spring Break

Final Date: Withdrawal from courses

Filing Deadline: Intent to Submit & Present Research - April

Completed research manuscript due to Office of Graduate Studies for binding & microfilming (MSN students)
Scheduled On-Campus Registration: Term I11, Spring/Summer 1998

Late Registration: Term [II/Spring/Summer, 1998

Mail-In Registration: Term I/Fall 1538

Meeting-Standing Committee on Graduate Studies |
Nursing Research Presentations, 7:30 pm, Kresge Hall |
Final Exams

Scheduled On-Campus Registration: Term 1/Fa}l 1998

Commencemnient

]
]
3

Completed research manuscript to advisor for content approval (MSN students)

Final Registration - Term I1I/Spring/Summer, 1998

Classes begin

Entire research manuscript to Coordinator of Nursing Research for format approval (MSN students)

Filing Deadline: Application for Degree - December 1998

Filing Deadline: Intent to Submit & Present Research - July

Completed research manuscript due to Office of Graduate Studies for binding & microfilming (MSN students)
Nursing Research Presentations, 7:30 pm, Kresge Hall

End of Term I11/1998
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‘Graduate Studies At

Madonna University

Graduate Education for Working
Professionals

time of transformation. Not only are we witnessing global

political transformation, but we are also experiencing
transformation on a more immediate level, particularly in our work
environments. Changing social values, the information explosion,
and ever-evolving technology have changed how we define and
perform our work. The key to career success in this unfolding
environment is professional education, especially advanced study
at the graduate level.

The decade before the year 2000 is distinguishing itself as a

You, the prospective graduate student, are looking for a master’s
program that will offer the best specialized curriculum to prepare
vou for the future. Whether you see the graduate degree as a means
of advancing in your current position or as a means of effecting a
career change, you will want to evaluate each program carefully,
match its resources, its faculty, curriculum, and facilities, to your
particular objectives. This process of evaluation and decision
making is your first step toward achieving your graduate degree,
and this bulletin will help you to learn about the Madonna University
graduate programs and to consider their strengths in relation to your
career goals. '

Goals of the Madonna University Graduate Programs
The Madonna University graduate studies curricula prepare
individuals for prefessional roles in public and private, profit and
nonprofit organizations by providing:

M a specialized body of knowledge in an advanced area of
professional concentration.

B the background in theory and practical application necessary for
effective and responsible decision making in complex and
changing environments.

B 2 Christian humanistic dimension, including concepts of
professional ethics and responsible stewardship.

B the development of research and evaluation skills in order to

promote the generation of new knowledge and foster lifelong
leaming.

Distinetiveness of the Program

A combination of factors distinguishes graduate study at Madonna
University. The interdisciplinary nature of the curricula encourages
communication and cross-fertilization of ideas across disciplines
and promotes advanced competence in the student’s area of

concentration. Studenis have access to a broad spectrum of courseg
and experiences that complement and develop their knowledge ang
skills so that they can reach their potential and emerge as leaders ip
their work environments.

The program’s Christian humanistic dimension places emphasis op
the ethics of decision making and a commitment to service. Within
the context of Catholic liberal arts education, graduate study takes
on a special character, influenced by the mission of the University,
Students develop a holistic definition of their professional roles,
that acknowledges the moral-ethical and values dimension of thejr
fields.

Madonna University

A Tradition of Service/A Tradition of Quality
Madonna University is proud of its commitment to quality co-
educational liberat arts education and its history of rendering pubtic
service through career education. Founded by the Felician Sisters
in 1947, an outgrowth of Presentation Junior College (1937-1947),
Madonna maintains its tradition as an independent Catholic college.
The Madonna Graduate Studies Program can be viewed as an
extension of the mission of the University:

To instill in its students Christian humanistic values, intellectual
inquiry, and commitment to serving others, through a liberal arts
education integrated with career preparation, and based on the truths
and principles recognized within a Catholic tradition.

The University’s academic programs fulfill this mission, so that
master’s degree recipients from Madonna University will shape the
direction of organizations not from the vantage of practicality and
expediency alone but from a values perspective, a concern for the
rights and dignity of others, and a sense of social responsibility.

The Madonna University nursing, education, hospice, health
services, and business administration programs, the largest at the
University, serve over 2500 undergraduate and graduate students;
they maintain a reputation for academic excellence and responsive-
ness to community needs. In 19953, the nursing department
celebrated its thirty-third anniversary of preparing baccalaureate
nurses. The program is known for its strong emphasis on
community-based clinical preparation and its Christian humanistic
orientation. The graduate nursing program prepares the professional
nurse to assume a variety of advanced roles in nursing in such areas
as nursing administration, MSN/MSBA dual degree in nursing
administration and business administration, and in the clinical
specialty of adult health: chronic health conditions. Two graduate
certificates are also offered, Nurse Educator and Nurse Entrepreneur.

The education program, one of the oldest departments at the
University, has a long history of preparing teachers for Michigan’s
schools. Over the years, the University has remained in the forefront
of change, meeting and exceeding accreditation and State quality
measures.




Since its inception in 1984 and as the nation’s only known hospice
education program, Madonna University offers a curriculum which
enables hospice students to serve diverse client populations during
the terminal phase of life focusing on the physical, psychological,
social, emotional, and spiritual needs of the patient and family. The
graduate education program, which began in 1996, prepares students
to become feaders, managers, researchers, and educators in the
hospice setting while focusing on the principles of instilling Christian
humanistic values, intellectual inquiry, and a commitment to serving
others.

The heaith services program, which began in 1996, evolved from
the Health Sciences and Health Administration programs that date
back to 1947 and 1976 respectively, The Department of Biological
and Health Science offers certificate, associate, and bachelor degree
options as well as two Health Services Administration graduate
programs for Taiwanese health professionals. The MSHS graduate
program combines course work designed to address issues in the
prevention of illness, enhancement of the quality of life, promation
of health, and efficiency in delivery of health services.

The business administration program has a successful track record
of developing marketable programs in business specialties such as
accounting, financial administration, management, marketing,
computer information systems, and international business.
Articulating with business in meaningful and innovative ways, the
business program offers weekend workshops, on-site training
programs, and continuing education courses that meet specific needs
of the business community.

In the spring of 1982, Madonna University’s charter with the
Michigan Department of Education was approved to include
graduate study, and it earned accreditation for the program through
. the North Central Association of Colleges and Schools. Graduate
education was initiated at the University in the fall of 1982,
International in scope, the University initiated an outreach program
in Taiwan in 1989.

Madonna University currently offers graduate programs in
Educational Leadership and Business Administration on-site in
Taiwan, the Republic of China, and the overseas program will be
expanded to the People’s Republic of China in the 1997-98 academic
year. More detailed information about these programs may be
obtained from the Office of Graduate Studies.

The Madonna University Campus

The wooded forty-nine acre campus of Madonna University is
located in Livonia, Michigan, a suburb on the western perimeter of
metropolitan Detroit. The campus faces Schooleraft Road and the
leffries (1-96) Freeway (Exit 173 at Levan or Newburgh Road),
with easy access to downtown Detroit, the Detroit Metropolitan
Airport, and important state highways.

The two-story academic building accommodates a variety of
purposes from administrative offices to classroorhs and laboratories.
Special facilities include the TV Studio/Graphics facilities, where
students and faculty work with media specialists to develop audio-

visual materials for instruction or presentation. The Children’s
Learning Center, located in the Education wing, offers tutorial
services to children in the community and serves as a practicum site
for Madonna University education students.

The Computer Laboratory, also located in the academic building,
provides services to all students and faculty. Graduate students
will find software packages to supplement courses in the program
as well as statistical packages and self-instructional packages in
computer literacy, accounting, statistics. and many related fields.
Madonna University has made computer literacy a priority in all its
programs so that students learn computer applications in their fields.

The $4.1 million library wing is the focal point for the academic
life of the campus. Housing more than 105,000 books and other
print and non-print materials, the library provides comfortable study
and reading areas, in addition to group study and conference rooms.
Equipped to meet the student’s needs, the fibrary has automated its
services, representing the state of the art in library technology. The
library expands its resources by subscribing to online retrieval
services. Italso maintains membership in the Southeastern Michigan
League of Libraries Infopass system, which entitles students to
borrowing privileges at more than twenty participating university
and public libraries. Additionally, books, abstracts, monographs,
articles, research and technical reports, and policy manuals can be
obtained through the Network-Locator Services of the Michigan
Library Association. Through such consortia arrangements students
can take advantage of the extensive research resources in the Detroit-
Ann Arbor area. :

In 1991, the College of Nursing and Heaith moved to the Angelo
DiPonio Building. In addition to the faculty offices, a conference
room, and a number of classrooms, the DiPonio Building also houses
the Instruction Center, comprised of the Helene Fuld Computer
Assisted Instruction Center, and the Ray A. and Jean 8. Shapero
Nursing Instruction Center. The center inchudes a practice laboratory
for clinical instruction. Instructional technology, including computer
clinical simulations and interactive videos, utilized within the nursing
and hospice education graduate programs are available in the center.

In 1993, the School of Business also moved across Levan Road to
the Maertens Building. This facility provides state-of-the-art
technology in its classrooms and offices. The Center for Research
is also located in the Maertens Building; here students can receive
consultation on the design, implementation, and analysis of their
research projects.

All Madonna University buildings are barrier free for the physically
handicapped. Closed captioned television, teletypewriters, and
telephone boosters are available to hearing impaired students.

Campus Activities

Each semester a full calendar of speakers, athletic events, and cuitural
activities are scheduled for student enjoyment. Graduate students
are invited to take advantage of these activities as well as the facilities
for tennis, basketball, and other team sports.

—— 5]



Program Accreditations and Approvals
Programs at Madonna University are approved or accredited by the
following organizations:

American Bar Association, 1984, 1990
American Dietetic Association Plan IV, 1977, 1982; Plan V, 1990
Council on Social Work Education, 1982, 1988, 1995
State of Michigan Board of Education:
Approval of four-year degrees, 1947
Teacher certifications, 1954, 1969
Vocational certification and authorization, 1969, 1974
Learning disabilities certification, 1974
Reading, 1977
Master of Science in Administration, 1982
Computer Science, 1984
Master of Science in Nursing, [987
Administrator certification, 1990
Michigan Board of Nursing, 1967
Michigan Department of Public Health
National Council for the Accreditation of Teacher Education,
1972, 1981, 1992

National League for Nursing, 1970, 1978, 1984, 1993
(undergraduate and graduate) NLNAC is a resource for
information regarding tuition, fees, and length of program,
350 Hudson Street New York, NY 10014 800-669-9656

North Central Association of Colleges and Schools,

1959, 1968, 1978, 1982 (Graduate Studies),

1988, 1989 (Taiwan Program)

Commission on Institutions of Higher Education, 30 North
LaSalle Street, Suite 2400, Chicago, IL. 60602-2504

Madonna University maintains membership in a broad range of
professional, civic, and business accreditation associations on the
local, national and international levels.

Nancy Courtney {left), a 1997 graduate who earned an MSN in
nursing administration, with Dr. Edith Raleigh, dean of Graduate
Studies, at Nursing Research Presentations. Courtney was as an
observer at the presentation.




Admission

adonna University welcomes applications from college
Mgraduates who seek professional education on a full- or
part-time basis and who meet the admissions requirements
of the University. Madonna University guarantees equal educational

opportunity to all, without discrimination because of race, religion,
sex, age, national origin or physical disability.

Admission Requirements -
Business Administration Programs

Master of Science in Business Administration -
Leadership Studies Specialty

Admission to the M.S.B.A. program in leadership studies is
determined on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale. (An average of 2.7-2.9 will be considered for condi-
tional admission.)

2. GMAT (Graduate Management Admission Test) for applicants
with an overall undergraduate grade point average of less than
3.25.

3. Two letters of recommendation from current employer or
professional persons familiar with the applicant’s work or college
performance.

"4, Interview with member of School of Business Admissions
Committee. International students unable to visit the campus
for an interview will submit an autobiographical essay focusing
on the questions in the application packet.

5. Full-time employment. International students unable to pursue
full-time employment in the United States while completing a
graduate degree may be admitted to the program if the student
has prior substantive full-time work experience. The work
experience record will be reviewed by the School of Business
Admissions Committee.

Master of Science in Business Administration -
International Business Specialty

Admission to the M.S.B.A. program in international business is
determined on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of3.0ona
4.0 scale. (An average of 2.7-2.9 will be considered for condi-
tional admission.)

2. GMAT (Graduate Management Admission Test) for applicants
with an overall undergraduate grade point average of less than
3.25.

3. Two letters of recommendation from current employer or
professional persons familiar with the applicant’s work or college
performance.

4. Interview with member of School of Business Admissions
Committee. International students unable to visit the campus
for an interview will submit an autobiographical essay focusing
on the questions in the application packet.

5. Full-time employment. International students unable to pursue
full-time employment in the United States while completing a
graduate degree may be admitted to the program if the student
has prior substantive full-time work experience. The work
experience record will be reviewed by the Schoot of Business
Admissions Committee.

Master of Science in Business Administration -

Quality and Operations Management Specialty
Admission to the M.S.B.A. program in quality and operations
management is determined on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale. (An average of 2.7-2.9 will be considered for condi-
tional admission.)

2. GMAT (Graduate Management Admission Test) for applicants
with an overall undergraduate grade point average of less than
3.25.

3. Two letters of recommendation from current employer or
professional persons familiar with the applicant’s work or college
performance.

4. Interview with member of School of Business Admissions
Committee. International students unable to visit the campus
for an interview will submit an autobiographical essay focusing
on the questions in the application packet.

5. Full-time employment. International students unable to pursue
full-time employment in the United States while completing a
graduate degree may be admitted to the program if the student
has prior substantive full-time work experience. The work
experience record will be reviewed by the School of Business
Admissions Committee.

Master of Science in Business Administration -
Medical and Dental Practice Administration
Executive Fellows Program

Admission to the M.S.B.A. in Medical and Dental Practice

Administration Executive Fellow Program is determined on the basis
of the following:

1. Possession of a M.D., D.O., D.M.D., or D.D.8. degree from an

accredited institution with completion of the appropriate
internship and residency.




2. A minimum of two years in private practice as a licensed
professional.

3. Ascore of 650 or higher on the TOEFL exam for foreign students
who have English as a second language.

Admission Requirements -
Education Programs

Master of Science in Administration - Catholic
School Leadership Specialty

Admission to the M.S.A. program in Catholic school leadership is
determined on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale and 3.5 in undergraduate education courses.
{Conditional admission may be granted to those who do not meet
the above grade point averages.)

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

[V}

. Valid Michigan teaching certificate. (Individuals without a
teaching certificate will be reviewed on an individual basis.)

4. Two letters of recommendation from supervisors, education
faculty members, or teaching associates.

5. Prior or concurrent teaching experience. Teaching experience
provides a foundation for achievement of the program objectives.
It is recommended that students have professional experience
prior to or concurrent with enrollment in the program. This issue
will be addressed at the admission interview.

6. Admission interview with the Director of the Catholic School
Leadership Program,

Master of Science in Administration - Educuational
Leadership Specialty

Admission to the M.S.A. program in educational leadership is
determined on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale and 3.5 in undergraduate education courses.
(Conditional admission may be granted to those who do not meet
the above grade point averages.)

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

3. Valid Michigan teaching certificate. (Individuals without a
teaching certificate will be reviewed on an individual basis.)

4. Two letters of recommendation from supervisors, education
faculty members, or teaching associates.

5. Prior or concurrent teaching experience. Teaching experience
provides a foundation for achievement of the program objectives,
It is recommended that students have professional experience
prior to or concurrent with enrollment in the program. This issue
will be addressed at the admission interview,

6. Admission interview with the Director of the Educational
Leadership Program.

Master of Arts in Teaching - Learning Disabilities
Specialty

Admission to the M.A.T. program in Learning Disabilities is
determined on the basis of the foliowing:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale and 3.5 in undergraduate education courses.
{Conditional admission may be granted to those who do not meet
the above grade point averages.)

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25,

3. Valid Michigan teaching certificate.

4. Two letters of recommendation from supervisors, education
faculty members, or teaching associates.

5. Prior or concurrent teaching experience. Teaching experience
provides a foundation for achievement of the program objectives.
It is recommended that students have professional experience
prior to or concurrent with enrollment in the program. This issue
will be addressed at the admission interview.

6. Admission interview with the Director of the Learing Disabilities
Program.

Master of Arts in Teaching - Literacy Education
Specialty

Admission to the M.A.T. program in literacy education is determined
on the basis of the following:

1. Possession of a bachelor’s degree from an accredited institution,
with an overall undergraduate grade point average of 3.0 on a
4.0 scale and 3.5 in undergraduate education courses.
(Conditional admission may be granted to those who do not meet
the above grade point averages.)

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25,

3. Valid Michigan teaching certificate.

4. Two letters of recommendation from supervisors, education
faculty members, or teaching associates.




5. Prior or concurrent teaching experience. Teaching experience
provides a foundation for achievement of the program objectives.
It is recommended that students have professional experience
prior to or concurrent with enrollment in the program. This issue
will be addressed at the admission interview.

. 6. Admission interview with the Director of the Literacy Education
Program.

- Admission Requirements - Health
Services

Admission to the M.S. in health services program is determined on
the basis of the following:

1. Possession of a bachelor degree from an accredited institution,
with an overall undergraduate grade point average of 3.25on a
40 scale. (Conditional admission may be granted to those who
do not meet the above grade pointaverages.) Official transcripts
must be submitted prior to admission.

2. GRE (Graduate Record Examination) for applicant, with overall
undergraduate grade point average of less than 3.25.

(V%)

Two letters of recommendation from employer and/or agency
affiliate.

4. Prior or concurrent work experience in health services or health-
related employment.

5. Assessment of professional credentials and related health care
experience.

6. Evidence of successful completion of microbiology and statistics
coursework or department challenge examination.

7. Admission interview with program director.

8. Completion of applicant self-evaluation relative to candidate’s
educational goals.

9. Complete requirements as stated in the Madonna University
Graduate Bulletin.

Admission Requirements - Master
of Science in Hospice Education

Admission to the M.S. in hospice education is determined on the
basis of the following:

1. Possession of a bachelor’s degree from an accredited institution
with an overall grade point average of 3.0 on a 4.0 scale.

2. Satisfactory score on the GRE (Graduate Record Examination)

for applicants with less than a 3.25 undergraduate grade point

average.

3. Two letters of recommendation from supervisors, undergraduate
faculty, or professional associates.

4. Tnterview with the Director of Hospice Education or assistant.

5. Writing assessment: Completion of an extemporaneous writing
sample on an issue related to hospice. This may be waived at the
discretion of the Director of Hospice Education, which may
include review of existing publications.

Admission Requirements -
Nursing Programs

Master of Science in Nursing - Adult Health:
Chronic Health Conditions Specialty

Admission to the specialty in adult health: chronic health conditions
is determined on the basis of the following:

1. Possession of a Bachelor of Science in Nursing (B.S.N.} with an
overall undergraduate grade point average of 3.0 ona 4.0 scale.

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

2. Two letters of recommendation from professional associates, one
of whom must be a nurse.

4. Interview with the Coordinator of Nursing Graduate Studies.
Prerequisite coursework will be determined at this time.

5. Statement of goals for graduate education in specialty.

6. Current resume.
7. Copy of current Michigan RN license.

8. Current employment status: Significant work experience
provides a basis for achievement of graduate course objectives.
it is recommended that students have professional work
experience prior to and concurrent with enrollment in the
program. This issue will be addressed at the admission interview.

Master of Science in Nursing - Nursing
Administration Specialty

Adumission to the specialty in nursing administration is determined
on the basis of the following:

1. Possession of a Bachelor of Science in Nursing (B.S.N.) with an
overall undergraduate grade point average of 3.0 ona 4.0 scale.

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

2. Two letters of recommendation from professional associates, one
of whom must be a nurse.




4. Interview with the Coordinator of Nursing Graduate Studies.
Prerequisite coursework will be determined at this time.

5. Statement of goals for graduate education in specialty.

6. Current resumé.

7. Copy of current Michigan RN license.

8. Current employment status: Significant work experience
provides a basis for achieveiment of graduate course objectives.
It is recommended that students have professional work

experience prior to and concurrent with enrollment in the
program. This issue will be addressed at the admission interview,

Master of Science in Nursing/Master of Science in
Business Administration

Dual Degree Program in Nursing and Business
Administration

Admission to the M.S.N./M.S.B.A. dual degree specialty is
determined on the basis of the following:

1. Possession of a Bachelor of Science in Nursing (B.S.N.) with an
overall undergraduate grade point average of 3.0 on a 4.0 scale.

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

3. Two letters of recorminendation from professional associates, one
of whom must be a nurse.

4. Interview with the representatives of both the business and
nursing departments. Prerequisite coursework will be determined
at this time.

5. Statement of goals for graduate education in specialty.

6. Current resumeé.

7. Copy of current Michigan RN license.

8. Current employment status: Significant work experience
provides a basis for achievement of graduate course objectives.
It is recommended that students have professional work
experience prior to and concurrent with enrollment in the
program. This issue will be addressed at the admission interview.

Admission Requirements for Post
Masters Certificates in Nursing

Nurse Educator .
Admission to the nurse educator certificate program is determineg
on the basis of the following: '

1. Possession of a Bachelor of Science in Nursing (B.S.N.) with g
overall undergraduate grade point average of 3.0 on a 4.0 scale, -

2. GRE (Graduate Record Examination) for applicants with a; &
overall undergraduate grade point average of less than 3.25.

3. Two letters of recommendation from professional associates, one
of whom must be a nurse. :

4. Interview with the Graduate Coordinator of Nursing Studies or 5
assistant.

5. Current resumé.
6. Copy of current Michigan or other state RN license.

7. Current employment status: Significant work experienc
provides a basis for achievement of graduate course objectives
It is recommended that students have professional work ¢
experience prior to and concurrent with enrollment in the :
program. This issue will be addressed at the admission interview. |

Nurse Entrepreneur :
Admission to the nurse entrepreneur certificate program is
determined on the basis of the following:

1. Possession of a Bachelor of Science in Nursing (B.S.N.) with an |
overall undergraduate grade point average of 3.0 on a 4.0 scale

2. GRE (Graduate Record Examination) for applicants with an
overall undergraduate grade point average of less than 3.25.

3. Two letters of recommendation from professional associates, one
of whom must be a nurse.

4. Interview with the Graduate Nursing Studies Coordinator or
assistant,

5. Current resumé.
6. Copy of current Michigan or other state RN License.

7. Current employment status: Significant work experience
provides a basis for achievernent of graduate course objectives.
It is recommended that students have professional work |
experience prior to and concurrent with enrollment in the |
program. Thisissue will be addressed at the admission interview. °




Admission Requirements for
Foreign Students (I-20 Visa)

In addition to the above admissions requirements, foreign students
seeking admission to the Madonna University Graduate Studies
program on the 1-20 visa status must submit the following
documentation before the I-20 is issued:

1. Official undergraduate record(s), translated into English,
including the following:
a. subjects studied, chronologically or by field
b. grades eamed
¢. examinations (school, state, national, passed and date)
d. diplomas, certificates, degrees earned and dates

2. Official results of the Test of English as a Foreign Language
(TOEFL) with a minimum score of 550, or equivalency. This
requirement is waived for applicants from countries in which
English is the native language.

3. Financial statement from a bank, government agency, or other
financial institution indicating the financial resources of the
sponsor of the applicant. (Madonna University has no financial
aid program for foreign students.)

Following notification of admission, the students must submit an
advance enrollment deposit of US §1,500. The Director of
International Students will issue the I-20 following receipt of the
deposit. When the student completes attendance, the deposit will
be refunded, provided all bills have been paid.

Application Procedure

1. Application forms are available in the Office of Graduate Studies.
Prospective students may write or phone the office at (313) 432-
5667 to request forms. (Area Code changing to 734 after
December, 1997.)

2. The completed form together with a non-refundable application
fee must be returned to the Office of Graduate Studies according
to the graduate admission calendar. (See below.) Checks or
money orders are to be made payable to Madonna University.

For Fail Term - before August 15
For Winter Term - before December 15
For Spring/Summer Term - before April 15

3. The applicant should request that each institution of higher
learning attended as an undergraduate and/or graduate student
send an official transcript to the Office of Graduate Studies. Only
official transcripts sent to the Office of Graduate Studies will be
acceptable as admission credentials. Madonna University
graduates must formally request that the Registrar’s Office send
an official transcript to the Office of Graduate Studies.

4. The applicant should arrange to have the results of the GRE
(Graduate Record Exam) for nursing, hospice and education

applicants orthe GMAT (Graduate Management Admission Test)
for business administration applicants sent to the Office of
Graduate Studies. The Madonna University score reporting codes
are: 1437-3 (GRE) and 1437 (GMAT).

5. The applicant should also request that two professional associates
complete the letter of recommendation forms in the admission
packet.

6. Once the application file is complete, the applicant will be
scheduled for an admission interview.

7. After the department has reviewed the admission file, the
applicant may be assigned an admission status. The Dean of
Graduate Studies wil} inform the applicant of acceptance by letter.
The applicant will be assigned an admission status from the
following:

Regular Admission: The applicant meets all of the admission
criteria.

Conditional Admission: An applicant who does not meet the
criteria for regular admission, yet who appears to possess potential
for success in graduate study, may be granted conditional
admission to the program. This would include applicants with
an undergraduate grade point average of less than 3.0, a low
score on the graduate admission test required by the department,
insufficient work experience, or an unsatisfactory writing
assessment. The applicant will be admitted on the condition that
he/she achieve a 3.0 GPA in the first 9 hours of course work
approved by the department or on a condition set by the admission
committee in the department. The student must qualify for regular
admission within one calendar year.

8. Special Status: Students in the process of being admitted to a
graduate program may register on a pre-admission status with
the permission of the Dean of Graduate Studies. The business
administration programs will accept for the degree a maximum
of 4 semester hours of coursework taken on special status. A
maximum of 6 semester hours of coursework taken on special
status will be accepted for the degree by all other departments.
Permission to take graduate courses as a special status student
does not guarantee admission to the graduate program.

9. Nondegree Students: Permission to enroll in classes on a
nondegree status may be granted by the Dean of Graduate Studies.
This category is for those students who do not seek admission to
a graduate program.

Transfer Students

Students may transfer into the program from another institution with
a maximum of 6 semester hours of graduate credit applied toward
the master’s degree. Transfer courses are accepted on the basis of
their equivalency to courses in the Madonna program.
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Guest Students

A student enrolled at another institution may register for graduate
courses at Madonna University on a guest student basis by presenting
a compieted Michigan Intercollegiate Graduate Studies (MIGS)
program form to the Graduate Studies Office. The student must
have written approval from the home institution in order to ensure
that the credit will be accepted there.

Graduate students of Madonna University may obtain a guest pass
for a course at another institution provided the course in question
will not be offered during the upcoming academic year and waiting
for the course will cause severe inconvenience. Students must have
the written approval of their specialty advisor, the Dean of Graduate
Studies, and the Registrar prior to registering for a course at another
institution. The time limit for the guest pass is one semester,

Second Master’s Degree

Students with a master’s degree in another field will be evaluated
individually to determine course equivalencies. Students must,
however, complete a minimum of 24 semester hours of graduate
course work at Madonna University, which may include a thesis or
research project.

Enrollment in Courses by Senior Students
A Madonna University student of senior standing with a GPA of -
3.0 or higher may register for up to 6 s.h. of graduate courses, with -
approval of the specialty department and approval of the Dean of
Graduate Studies. Credit so earned may be used in only one of the -
following two ways: E

1. To meet requirements for the baccalaureate degree and thus -
appear on the undergraduate transeript;

2. To apply toward the graduate degree and thus appear on the
graduate transcript. :

Graduate credits cannot apply toward both the baccataureate and
master’s degree. Permission to take graduate courses does not
constitute admission to the graduate program.




Tuition And Expenses

: adonna University believes that higher education should
| Mbe affordable to all who seek it; therefore, tuition is
: maintained at the lowest possible level. The following
- schedule is in effect beginning in Term 1, 1997. Graduate students
~ enrolled in undergraduate classes should refer to the undergraduate
* bulletin for tuition rates and other applicable fees.

- Graduate Tuition for 1997-98 $250 per semester hour
. International students with a temporary student visa are charged at
-~ arate25% higher than regular graduate tuition. Students who obtain
. 4 Permanent Alien/Resident Card prior to the start of the term are

_ exempt from the international studentrates as long as they maintain
' Permanent Alien/Resident status.

Fees

Madonna University reserves the right to change fees without
advance notice. Inquiries related to fees should be referred to the
Student Accounts Department in writing or by calling (313) 432-
5600. Course fees are published in the class schedule each term
and are non-refundable.

Application for Graduate Program $25
(waived for 1997-98)

Advance Enrollment Deposits for
Foreign Students.
(Deposit refunded to paying party when the
student is no longer enrolled in Madonna’s programs.)

$1,500

. Registration Fee (Non-Refundable) $50 per term
Late Registration $15
Permit to Register $20

Deferred or Anticipated Examination
The instructor wili require a
receipt from the Student Billing
Department that the fee has been paid.
Removal of Incomplete 510

$25 per test

Transcript of Credits $ 7 (issued
to student)
$ 5 (mailed)

Billing/Payment Record Replacement §5

Change in Registration §15

Deferred Tuition Fee §15

Graduation fee $50

Late Submission of Intents $10

Returned Check Penalty $15

Thesis fee $140

Copyright fee (optional) $35

Checks should be made payable to Madonna University.

Student Payment Policies

All students may obtain their registration forms from the Registrar’s
Office when past due financial obligations have been met. Effective
Fall, 1997, registration fees will be billed with exception of the

due and payable at the time of registration for these dates:
August [ and thereafter, for Fall Terms
December 1 and thereafter, for Winter Terms
April 1 and thereafter, for Spring/Summer Terms

Payment Plans

1. Tuition and fees are payable in advance in full at the time billed.
Students may pay by cash, check money order or credit card
(Master Card or Visa). Canadian students must pay in U.S.
Currency. Payment may be made by telephone for credit card
holders. Payment may also be by mail. however, the University
is not responsible for lost or delayed mail. The assessment of
program adjustment and late payment charges is determined by
the date payment is received by the Student Accounts Office,
regardless of the postmark date.

2. For a nominal fee, students who do not pay in full in advance
will automatically choose the deferred payment plan of two equal
installments. The initial payment is due approximately two weeks
prior to the beginning of each term. The balance of tuition and
fees is due six weeks after the beginning of the term. The Class
Schedule carries the exact due dates for each term. The deferred
payment plan is denied to students whose accounts have in the
past been referred to a collection agency because of the student’s
failure to pay the University.

NOTE: Each billing due date will have an associated billing
close date. The close date will be approximately two weeks prior
to each billing due date. Students who register after the
established billing close date, or add additional courses to their
initial registration, will be required to pay the minimum advance
payment of 50% before registration forms are processed. Students
registering for non-credit or CEU will be required to pay 100%
of the charges at the time of registration.

3. Payment may be made through the direct crediting of a financial
aid award to the student’s account, provided that the award is
sufficient to cover the required advance minimum payment. This
plan excludes university work-study awards. Students with an
insufficient amount of financial aid to cover the minimum advance
payment of 50% are required to pay the difference by the invoice
due date. Students who have not received their official award
verification notice prior to the billing close date are also required to
pay the minimum advance payment of 50% when due.

NOTE: The following student assistance programs, for which
the student has applied and/or been approved but from which
the student has not yet received funds, will not serve to release
the student from the obligation of required minimwin payments
when due: veteran benefits, and special departmer ¢ awards.

4. Students whose employers will be invoiced for tuition and
expenses may submit a billing authorization form prior to the
billing close date in lieu of the 50% advance payment.

Address changes
It is the responsibility of the student to inform the University of any
address changes by completing a change of address form in the

following dates. Registration and unscheduled registration fees are [’E




Registrar’s Office. Mail returned to the University because of an
address change will not defer the assessment of program adjustment
and late payment charges.

Penalties

1. Failure to meet the required minimum advance payment due date
will result in the suspension of the student’s registration. In order
to reinstate the registration, the student is required to pay a $10
suspension fee in addition to the 50% minimum payment. Ifthe
student does not intend to attend, he/she should withdraw in
writing through the Registrar’s Office. At the end of add/drop
week, any student whose registration has been canceled by the
Student Accounts Office will be required to pay a $40 assessment
fee along with 100% of that term’s charges in order to be
reinstated.

2. A penalty of 5% up to amaximum of $50 is assessed if the second
payment is not received by the due date on the invoice.

3. Students whose accounts are past due for a current semester’s
enrollment or who are in debt to the University at the end of any
term are not entitled to register or receive a transcript or diploma
until the account is settled.

4. Checks returned for any reason will constituie non-payment and
will be subject to a $15 penalty per check. Program adjustment
or late payment charges will be assessed when applicable.

Billing Error or Dispute

Errors or disputes about a bill must be submitted in writing within
60 days after the mailing date of the bill. The written inquiry must
include: name and Social Security number, a description of the
presumed error, and the dollar amount of the presumed error.

The student remains obligated to pay the portion of the bill not in
dispute, but the disputed amount may remain unpaid until such time
that the problem is resolved. Send billing inquiries to Student
Accounts Office, Madonna University, 36600 Schoolcraft Road,
Livonia, MI 48150.

Other Penalties

1. Program Adjustment Fee: a complete drop prior to the first day
of classes is not assessed a program adjustment fee. Thereafter,
a complete drop is assessed at $15. Each add/drop transaction is
assessed a $15 program adjustment fee beginning the first day
of each term.

At least 50% of the increased tuition and fees resulting from a
change in program made after the billing close date is paid at the
time of the adjustment. No program adjustment fee is assessed
for changed required as a result of University actions.

2. Late Registration: Returning students who do not complete
registration on the days designated in the Class Schedule Bulletin
will be assessed an unscheduled registration fee of $55, which
includes the $50 registration fee plus penalty.

L

. Replacement Fee: Requests to duplicate billing records and to
verify payments are assessed a $5 replacement fee per term.

Refunds/Credit Adjustments
Students are required to drop or withdraw officially from classes i,
person or in writing through the Registrar’s Office. The date the
Registrar’s Office receives the request determines the amount of
any adjustment of tition after classes have begun.

Students who do not officially drop or withdraw from a class withiy =
the specified add/drop periods are responsible for full tuition anq -
fees for the courses. In such cases the grade of ¥ is entered for the
courses on the student’s transeript.

Tuition credit adjustments are made according to the foilowing
schedule:

Full Term

Add/drop week 100% minus $15 adjustment fee
Second week 75%

Third week 50%

Fourth week 25%

No credit past the fourth week

Classes, workshops & seminars less than full term

No. of class sessions 14 5-8
On/or prior to first date of classes  100%  100%
After first class meeting 5% 0%
After second class meeting 0% 25%
After third class meeting 0% 0%

NOTE: Students unable to complete the withdrawal process within
the designated time periods, or those compelled to withdraw
completely at any time due to circumstances beyond their control, -
may appeal the credit adjustment decision in writing to the Manager
of Student Accounts. "

Refunds vs, Credits

When students decrease their schedule or withdraw from classes,
only certain credit for the total thition commitment can be granted
based on the above credit adjustment schedule. A credit adjustment
is not necessarily a refund. If the credit is greater than the amount
due, the difference is refunded to the student. If the credit is less
than the amount due, the difference must be paid by the student.

Students whose tuition was paid all or in part from financial aid
funds will have all or a portion of the refund restored to the aid
program; therefore, students may not receive cash refunds.

Students whose accounts have a credit balance from changes in
registration should complete a refund request form in the student
billing office.

Student accounts that have a credit balance from financial aid/loans
are automatically refunded. Checks will be mailed within 14 days
from the ist day after the end of add/drop week; thereafter, from
the date the credit balance occurred.

A credit balance of $2 or less is not refunded unless specifically
requested and is not credited against future registration charges after
the end of the term in which the credit is generated.




Non-Refundable Fees

1.

Room and board fees are refundable in accordance to the full
term tuition credit adjustment schedule. Rooms are rented fora
term; after the 4th week of school, no refund is made in case of
withdrawal. No refund will be made on the board fee because of
contractual arrangements relating to service in the dining hall.

. Graduation fee: A non-refundable graduation fee of $50 is

charged each student who applies for graduation. It is assessed
only once for each degree. Graduate students may obtain an
application to Graduate form from either the Office of Graduate
Studies or the Student Accounts Office. The application form
must be completed, signed by the student’s advisor, and presented
to the Office of the Registrar. See University Calendar for
deadlines.

. Thesis fee: Students are required to pay a thesis fee at the time

they file their Intent to Submit and Present Thesis form at the
Graduate Studies Office. This is assessed to cover the cost of
binding two copies of the thesis for the University and the
publication fee for University Microfilms International. Students
have the option of paying for copyright service and for the binding
of a personal copy of the thesis.

Graduate Student Financial Aid
Financial aid for graduate students is limited, for the most part, to
loans.

More detailed information and/or application forms are available
upon request from the Financial Aid Office.

The Honorable Dennis W. Archer, mayor of Detrolt,
who was awarded an honorary doctoral degree at
the 1997 commencement, is greeted by Sister
Francilene, president.




~General Policies And

Procedures

Advising

The specialty departments provide academic advisement to ensure
that students understand the goals of the program and follow a plan
of study. Students are encouraged to contact the department when
a question arises about policies or procedures. The departmental
student handbook provides detailed information about program
requirements and scheduling of courses. Students are encouraged
to obtain a handbook and to maintain contact with an advisor in the
department.

Academic Load

The fuli-time credit load is 9 to 12 semester hours per term; the
normal Ioad for a student with a full time work commitment is 3-6
semester hours. Special permission to exceed these limits may be
granted by the Dean of Graduate Studies, whose signature must
appear on the student’s registration form.

For financial aid purposes, the following formula is used:
Full-time status:

Half-time status:
Less than half-time student:

9 Qr more semester hOLlI'S
4-8 semester hours - -
less than 4 semester hours

Attendance

Because participation in class activities is important to the
educational process, the student is advised to be present for all
sesslons. Job-related absences due to such things as travel can be
accommodated, but the student must accept full responsibility for
missed work. Professors are not expected to reschedule tests or
conduct make-up sessions for students who have missed class.

Auditing Courses

Audit status must be approved by the student’s advisor and selected
at the time of registration. Auditors must adhere to the attendance
policy of the course; those who fail to meet attendance requirements
receive a W on their transcript. Students pay full tuition and fees to
audit courses.

Withdrawal From Classes

Students who wish to withdraw from a course(s) must do so offficially
- by completing the Change of Registration form - at the Registrar’s
Office before the deadline date specified in the calendar of the
University bulletin. Failure to officially withdraw from a course
will result in an F grade, which will be computed in the grade-point
average.

The date of the request for withdrawal to the Registrar’s Office or
the postmark date of a letter of request will be used to determine the
amount of tuition adjustment, if any, after the classes have begun.
A student who does not officially withdraw from classes hefore the
specified date, even though he/she did not attend class(es), is
responsible for payment of full tuition and fees for the class(es).

Academic Standards and Grading Policy

Maintaining high academic standards is a condition for retention i,
the program. Students must maintain a minimum grade pojp
average of 3.0, with no more than six semester hours of C grades jj,
core or specialty courses. Courses with grades lower than C wij)
not apply toward the degree but will be computed in the cumuiatiye
GPA. The student must possess a degree GPA of at least 3.0 3
order to graduate.

Grades for each course are awarded on a four-point system.

A Superior 4.00 honor points per semester hour
A- 3.66 honor points per semester hour
B+ 3.33 honor points per semester hour
B Very Good 3.00 honor points per semester hour

C Lowest Acceptable  2.00 honor points per semester hour
Level of Attainment

D Unacceptable Level 1.00 honor points per semester hour
of Attainment

F Failure 0 honor points

Other grades:

S - Satisfactory (B or Better)

Prerequisite courses taken at the undergraduate level can be taken
on a pass/fail basis and would therefore carry an S grade to denote
apassing grade. Regular graduate course offerings, except for those
designated, are not-eligible for the S grade. The S grade denotes
attainment of B or better in the course. Unsatisfactory performance
in a pass/fail course is recorded as F.

W - Withdrawal
A student who withdraws from a class will be awarded a W on the
transcript.

Y - Carry over

For a course that carries over into a subsequent semester. For the
thesis, research project, research practicum, and independent
research study, the student may continue with an outstanding Y
grade for two semesters, for a total of three semesters of registration;
at the end of the third semester, the grade for the course is awarded,
or the Y automatically converts to an L grade.

L - Lapsed

Indicates that the time limit for completion of the thesis or
independent research study has lapsed. The L does not compute
into the student’s grade point average; however, the student must
re-register for the credits in order to fulfill degree requirements.
The L remains on the transcript.

T - Audit
A student who audits a class will be given a T on the transcript.

I - Incomplete

The professor has the option of assigning an I grade to a student
who, due to an extenuating circumstance, has not completed course
requirements. The student should inform the professor as soon as
possible when it becomes apparent that he/she cannot complete the
course. In most cases the student will be encouraged to withdraw.




A grade of I automatically converts to F if not removed within six
weeks after the end of the term. In extemnating circumstances,
students may arrange for an extension of this limit with the instructor
and the Registrar.

Credit for Experiential Learning

Madonna University does not grant credit for experiential learning
at the graduate level.

Professional Ethics

The University reserves the right to request students to withdraw
from a program due to unsatisfactory or unprofessional performance
in the theoretical and/or practical phase of that program or because
of inappropriate behavior. Plagiarism and cheating are violations
of ethical standards and merit failing grades on the assignment or
examination involved. In serious instances, this could result in
disinissal from the program, upon recommendation of the specialty
faculty.

Examinations, Grade Reports, and Transcripts

Final Examinations are administered at the end of each term. An
unexcused absence from a final examination may constitute a failure
in the course.

A report of the final grade in each course and the student’s grade
point average for the term is mailed to each student by the Registrar’s
Office.

Transcripts are issued within a week after a signed request by the
student. Transcripts for completed course work will be mailed after
ail grades have been posted - usually 4 - 6 weeks after the end of the
ierm. Issuance of the first transcript is free; additional official
transcripts mailed to a third party are $5 each. Transcripts mailed

- fo the student are Student Copy. The fee for student transcripts is
§7.

Academic Probation and Dismissal

A student will be placed on probation for one or both of the foilowing
Teasons:

1. the student’s semester grade point average drops below 3.0;
2. the student eamns a grade of C in a degree course,

if the student does not attain a semester grade point average of 3.0
for the following semester in which the student is enrolled, he/she
be dismissed from the graduate program.

If a student exceeds the limit of six {6) s.h. of C grades in degree
courses, the student will be dismissed from the program. This does
not include prerequisites or undergraduate courses taken for
enrichment.

If a student receives an F grade in a degree course, the student will
be dismissed from the program. This does not include prerequisites
or undergraduate courses taken for enrichment.

A student who has been dismissed from the graduate program may
appeal his/her dismissal by submitting a letter explaining the
circumstances that influenced his/her academic performance, which
will be sent to the specialty department, along with the student’s
official file, for review by the graduate faculty. The Dean of
Graduate Studies will inform the student of the outcome of the
review.

Grades for all courses taken at Madonna University, once the student
has registered as a graduate student, will appear on the graduate
transcript, unless the student reapplies and is admitted to the
undergraduate program.

The student must possess a degree GPA of at least 3.0 in order to
graduate. The degree GPA includes all required courses and
electives which apply toward the degree; it does not include
prerequisites or undergraduate courses taken for enrichment.

Candidacy

In the nursing, education and hospice education master’s programs,
students achieve candidacy status once they have completed half of
the required hours of coursework for a program, with minimum 3.0
grade point average. Candidacy is considered an academic
milestone; it brings recognition and encouragement once the student
is at least half way toward completing the master’s degree.

Candidacy status does not apply to students in the School of
Business.

Thesis

The thesis is a scholarly manuscript that describes all aspects of an
independent investigation of a research problem completed by the
master’s candidate under the guidance of a graduate faculty member,
In addition to the Research Guide for Graduate Studies, where the
physical specifications are presented, the student is responsible to
refer to the Publication Manual of the American Psychological
Association and other sources as directed by the faculty advisor to
properly prepare a thesis, which will be approved by the faculty
advisor for content and by the Director of the Center for Research
(or Coordinator of Nursing Research) for format.

In conjunction with the faculty thesis advisor, a student conducting
research that involves use of human subjects is responsible to
examine the criteria for exemption, nonexemption, and expedited
review by the Human Subjects Review Committee. Classifications
of review appear in the Regsearch Guide for Graduate Studies as
does the application form. The completed form is to be submitted
to the Director of the Center for Research.

Students are required to submit three copies of the completed thesis.
Of these, two are bound for the University; the third copy is sent to
University Microfilms International for publication. If students wish
to have a personal copy, additional bound copies may be ordered at
this time.

Students must register for thesis credit as stipulated by the respective
specialty departments, and pay a thesis fee at the time they submit
the Intent to Submit and Present Research form.




Students must submit acceptable copies of the final thesis by the
official ending date of the semester of graduation. Otherwise, the
student is awarded an | grade, which automatically converts to an F
at the end of six weeks. Students who have not submitted final
copies of thesis have not fulfilled degree requirements and their
graduation is postponed.

The student must have procured the necessary approval signatures
and have submitted three perfect copies of the thesis prior to the
official end of the semester in order to graduate that semester.

Grading Policy for the Thesis/Independent
Research Study

The thesis/independent research study is graded on a pass/fail basis
in the business administration specialty; the thesis, research project,

and research practicum are graded on a letter grade basis in the
nursing department.

Research Study

Students in the business specialty are encouraged to elect a research
study in place of the thesis. This is done under the sponsorship and
at the request of the student’s employer, It contains most elements
of the thesis, but it is not bound or microfilmed, and it is subject to
a strict time line for cownpletion.

A copy of the research study must be submitted to the departmental
office. ; -

Research Project or Practicum

Students in nursing, health services, or hospice may select a research
project or practicum in place of the thesis. Specific guidelines for
these research studies may be found in the Research Guide for
Graduate Studies.

Application for Degree

Students must file an Application to Graduate with the Office of
Graduate Studies according to the dates published by the Registrar’s
Office. Applications for graduation may be purchased at the Student
Accounts Office. The endorsed form is returned to the Registrar.
Students must file an Application to Graduate regardless of whether
or not they will attend the graduation ceremony.

Graduates are encouraged to be present at the commencement
ceremony in May to receive their degrees. Students who expect to
complete their degrees in July may participate in commencement
exercises the preceding May, with the approval of the Graduate
Office. Diplomas for May, July, and December graduates are mailed
to the graduates approximately 10 weeks after each graduation date.

Graduation Requirements

All requirements for a degree must be completed prior to the official
date of the end of the term in which the student seeks to graduate,
including submission of perfect copies of the thesis or research
project. Otherwise, graduation is postponed until the following term.

Readmission
Students admitted to Madonna University who have not been in
attendance for two years at the University or who have transferred

meanwhile to another college are required to file an application for
readmission. Students who are readmitted to the University myg
meet the degree requirements of the Bulletin which is in effect
the time of readmission. The files of applicants who are admitteq
for a specific term, but who do not register, are held in the Graduate
Studies Office for a period of two years following that term. A fie;
this period, nonregistered applicants must apply for readmissigy,
Incomplete files of nonregistered applicants are not kept beyonq
Two years.

Statute of Limitations

Students must complete all requirements, including thesis or research
study, within six years after admission to the program. An extension
of one year may be granted by the Dean of Graduate Studies.

Family Educational Rights and Privacy Act

In accord with the “Family Educational Rights and Privacy Act of

1974,” the policy of Madonna University regarding student records

is as follows:

1, Students have the right to inspect their official records. The
institution wili comply with the student’s request for information
within 45 days after the request has been filed.

2. Confidential information pertaining to students will not be
disclosed to any person, organization or agency outside the
University without the written authorization of the student.

3. A parent or legal guardian of a student under 18 years of age
may request to view the dependent’s records.

4. Directory information is public information.
Excluded from inspection are the following;:
1. Parental financial records.

2. Confidential records of recommendation filed before January i,
1975,

3. Confidential letters solicited under a waiver of the right of future
access.

Records excluded from the provision of the Act:

1. Personal notes of teachers and administrators.

2. Law enforcement records.

3. Medical psychiatric reports or related professional files.
Records may be released without written consent to:

1. Other school officials within the University.

2. Accrediting organizations.

3. Officials with application or receipt of financial aid.




4. State or local officials as required by state statute.

5. Organization conducting studies on behalf of educational
institution.

6. In the case of a subpoena.
7. In an emergency: health or safety.

Artecord of requests for information must be kept with each student’s
file.

All questions or requests for access to graduate records are processed
through the Office of Graduate Studies.

Student Appeal Process/Grievance Procedure
if a student desires to contest a course grade in the graduate program,
the followimg appeals procedure is followed.

Step I - The student discusses the problem with the professor who
awarded the contested grade at a scheduled appointment within 20
working days after the end of the term.

Step 2 - If problem is notresolved, student and professor meet with
the designated representative of the specialty program (See student
handbook for specialty) within five working days. For graduate
programs in education, the chairperson of the Education Department
is responsible for this meeting.

Step 3 - If the problem remains unresolved, student presents the
problem in writing to the department’s Appeal board (graduate
facuity and one graduate student representative) within five working
days. The board recommends an action to the college/school dean,
who, after review, informs the student of the decision in writing.

Step 4 - In the event the student rejects the decision, the student
may present the case to the Dean of Graduate Studies for review

~ within five working days. The Dean of Graduate Studies informs

the student of the decision in writing.

Step 5 - Ifthe problem remains unresolved, the student may submit
the appeal to the campus-wide appeal board, through the Office of
the Vice President for Student Life, within five working days. The
student representatives will be graduate students.

Step 6 - Ifthe problem remaims unresolved, the student may appeal
to the Vice President for Academic Affairs, whose decision is final.

Student Life Policies

I. D. Cards

Student identification cards are issued by the office of the Vice
President for Student Life at the time of the first registration. The L.
D, Card may be replaced for $3.00. The L. D. Card should be carried
at all times; it is used whenever identification is necessary, such as
in the library to check out materials. Students carrying thesis
registration into a second semester need to contact the Graduate
Studies Office for verification of their continued enrollment.

Parking Regulations
Students are to use the east, south, and north parking lots, except
where restrictions are posted for reserved parking for the disabled.

Alumni

All graduates are inducted into the Madonna University Alumni
Association at the commencement ceremony. Membership entitles
students to continued use of University facilities, including the
library, and participation in alumni activities. Information about
upcoming alumni activities may be obtained by calling the Alumni
Office.

Prohibitions

If a graduate student resides in the Madonna University Residence
Hall, he/she must abide by the rules and regulations set forth in the
student handbook.,

Food Service

Graduate students are invited to use the food service in the Madonna
University cafeteria located in the University Center. Hours for
lunch and dinner are posted in the Academic Building. Additional
food service is available in the student lounges.

Changes in Policy

Students are responsible for knowledge of any authorized changes
in policy, regulations, and procedures that may be implemented
during the academic year.

Children

Because of insurance, safety, and fire regulations, University Policies
prohibit students from bringing children to classes, or leaving them
unattended in any area of the building, including the University
Center. Child care can be arranged:

1. through St. Mary Hospital Childcare Center (464-4800) as part
of their regular program

2. by a cooperative endeavor between students, the Childcare
Network (432-5427) or

3. by calling the 4 C’s Referral Center (313-422-9210).




Academic Programs

Business Administration Programs

School of Business Mission

The mission of the Schoal of Business is to offer quality and
unique programs that:

M Are progressive, proactive, ethical, and humanistic;

B Are interactive with the needs of the domestic business
community and selected international business communities;

M Add a solid body of knowledge, understanding and experience

in various aspects of business, management, and ethical
leadership to the foundation of liberal arts.

Master Of Science In Business Administration
Leadership Studies Specialty

The Master of Science in Business Administration with a specialty
in leadership studies offers a planned program of educational
experiences for the graduate interested in advancing in a key
leadership role in business or other complex organizations. The
content of the program is designed to provide the student with the
following competencies;

M Ap understanding of the specialized knowledge, skills, and
attitudes necessary for professional and effective performance
as a leader in a managerial role. The content of the program was
determined by gathering information from a variety of sources
on what managers need to be and how they need to change to
meet the challenges of the next century.

B An in-depth understanding of the role of human behavior in the
organizational environment. The program stresses the importance
of people, the satisfaction of their needs and objectives, and the
integration of these needs with the goals of the organization.

B Significant awareness of professional ethics and social
responsibility. Beyond the required course dealing with
managerial ethical considerations, the program stresses the
importance of developing and maintaining one’s own ethicaf and
value system.

B A systematic approach to problem-solving for effective decision
making. Methods of integrating computerized information into
the decision-making process are stressed in the program.

B Appreciation of the contribution of the traditional liberal arts
disciplines to the current and future practice of management.
Faculty with strong backgrounds in disciplines such as
psychology, history, philosophy, ethics, mathematics,
communications, and the humanities have been carefully selected
to bring the liberal arts context to the study of leadership.

B A practical approach to recognizing societal and environmentgj
issues and analyzing their collective impact on human behayigp
and especially on the manager. The methodologies of futureg
research allow the manager to place him/herself in a proactive
position rather than reactive and to lead others into the twenty.
first century.

B An in-depth familiarity with the knowledge and skills needed 1o
perform useful research within a professional environment. In
order to be a dynamic force, a manager must change. Reading
and carrying out research provides the manager with a base from
which to launch change.

B A greater sense of personal discipline to pursue lifelong leaming
for professional growth.

B The program emphasizes professional and managerial leadership
and the development of human resources within the framework
of social and environmental constraints which ultimately affect
human behavior and performance in the work setting. It combines
a broad theoretical base and a pragmatic case study approach,
along with an integration of the liberal arts disciplines.
Collectively, these prepare the graduate for more effective
decision making.

Characteristics of Program
The focus of the program on professional and managerial leadership
provides:

B Emphasis on ethical and professional leadership in diverse
organizations and environments.

M Opportunities for extensive networking through courses, team
work, retreats with students, faculty, and community and
organizational leaders.

B Assessment of the student’s leadership skills and needs and
preparation of a leadership developinent plan.

B Opportunity to complete a research study in collaboration with
the student’s workplace management.

M Integration of leadership studies with planning, futuring, and
forecasting, and the management of human resources, process,
project, and information.

B Opportunity to integrate international business study and travel
into the plan of study.

M Constant evolution, adjustment, and refinement of the program
in response to student needs and interests and the changing
workplace.




Requirements for Graduation

The business administration program includes twenty semester
hours of required courses, nine semester hours in business specialty
electives, and seven semester hours in a capstone sequence, for a
total of 36 semester hours:

Required Administration Core Courses (20 5.h.)
MGT 522 Introductory Seminar in Leadership Studies 1 s.h.
* ACC 525 Managerial Accounting for Decision Making 3 s.h.

MGT 530 Behavior in Organizations 3sh.

MGT 537 Future Society and Leadership 2 sh.

MGT 540 Organizational Effectiveness & 3 s.h.
Change Management

MGT 547 Ideas in Leadership: Development and 2s.h.
Leadership

MGT 555 Ethical Considerations in Leadership 2 sh.

MGT 592 Seminar in Leadership, Analysis & Growth 2 s.h.

CIS 558  Information Systems for Managers 2-3 s.h.
Required Capstone Specialty Courses (7 s.h.)

*()§ 643 Research Design 3sh.
MGT 683 Independent Research Study/Thesis 1 s.h.
MGT 684 Independent Research Study/Thesis 2s.h.
MGT 693 Seminar in Leadership Studies 1s.h.

Elective Specialty Courses (choose 9 5.h.)
Select from the School of Business Graduate Courses.

*denotes courses with undergraduate prerequisite

671-675 - Five categories of seminars have been defined and each
will carry a unique number.

Master Of Science In Business Administration
International Business Specialty

The Master of Science in Business Administration with a specialty
in international business offers a planned program of educational
experiences for the graduate student involved in international
business. Students in this program are experienced employees who
have demonstrated their potential for future achievement in the
international arena. The content of the program is designed to
provide the student with the following competencies:

B An understanding of the specialized knowledge, skills, and

attitudes necessary for professional and effective performance
in the international business area.

® Significant awareness of professional ethics and social
responsibility within the global community. Beyond the required
course dealing with ethical considerations, the program stresses
the importance of developing and maintaining one’s own ethical
and value system.

B A systematic approach to problem-solving for effective decision
making and methods of integrating computerized information
into the decision-making process are stressed in the program.

B A practical approach to recognizing societal and environmental
issues and analyzing their collective impact on human behavior
and the global community. The methodologies of futures research
allow the student to ptace him/herself in a proactive position
rather than reactive.

W An in-depth familiarity with the knowledge and skills needed to
perform useful research within the international area.

B A preater sense of personal discipline to pursue lifelong learning
for professional growth,

Requirements for Graduation

The international business program consists of a series of business
foundation courses, a series of international courses, a demonstrated
foreign language proficiency, foreign study or travel, and a
comprehensive international research project.

Required Business Foundation Sequence (21 s.h.)

These courses may be waived if the courses stipulated in the right
column have been completed at the undergraduate level at an
accredited university/college.

Business Foundation Sequence Undergraduate Courses

ACC 515: Financial Accounting Principles of Accounting
(3s.h) [&1I

ECN 518: Economic & Business One course each in micro
Activity (3 s.h.) and macroeconornics

CIS 558; Information Systems for Introduction to Computers
Managers

Required International Sequence (36 s.h.)

MGT 522: Introductory Seminar 1sh.
ACC 525: Managerial Accounting for Decision Making 3 s.h.
ACC 570: International Accounting and Taxation 2 s.h.
FIN 625: International Finance 2 s.h.
MGT 537: Future Society & Leadership 2s.h.
MGT 555: Ethical Considerations 2 s.h.
INB 535: International Trade Structure & Systems 3sh.
INB 545: International Management 3 s.h.
INB 613: International Marketing 3sh.
INB 626: International Legal Environment 2 s.h.
INB 627. Import-Export Management Is.h.
INB 635: International Business Experience 2sh.
INB 637: International Business Communications 2 s.h.
& Negotiations

INB 673; International Business Research Seminar [ 2 s.h.
INB 675: International Business Research Seminar I 2 s.h.




Master Of Science In Business Administration
Quality and Operations Management
Specialty

The Master of Science in Business Administration with a specialty
in quality and operations management offers a planned program of
educational experiences for the graduate student involved in either
manufacturing or nonmanufacturing environments. The two areas
of instruction include: I} the process of introducing, implementing
and evaluating quality improvement processes in manufacfuring or
service industries, and 2) the process of producing a product or
service from inception and planning through production,
implementation, and evaluation. Students have the option of
including the certificate program offered jointly with the Association
for Quality and Participation (AQP) in lieu of the formal research
project. The content of the program is designed to provide the student
with the following competencies:

B Demonstration of the specialized knowledge, skills, and attitudes
necessary for professional and effective performance as a
participant/leader in a total quality environment.

A Describe the process of producing a product or service from
inception and planning through production.

B Problem solve for effective decision making. Integrate
computerized information in the decision-making process.

B Describe the role of human behavior in the organizational
environment, the importance of people, the satisfaction of their
needs and objectives, and the integration of these needs with the
goals of the organization.

M Identify professional ethics and social responsibility. Develop
and maintaining one’s own ethical and value system.

M Identify societal and environmental issues and analyze their
collective impact on the organization.

B Perform useful research within a professional environment by
completing project/thesis, or complete the Certificate in the
Systems Approach to Quality.

Requirements for Graduation
The quality and operations management program includes a business
foundation sequence and a quality/operations management sequence.

Required Business Foundation Sequence (7 s.h.)

These courses may be waived if the courses stipulated in the right
column have been completed at the undergraduate level at an
accredited university/college.
Business Foundation Sequence
ACC 515: Financial Accounting

Undergraduate Courses
Principles of Accounting

(3s.h) [&1I
CIS 558: Information Systems
for Managers (1 s.h.)
QS 517: Quantitative Methods
(3sh)

Introduction to Computers

Business Statistics

B,

Required Quality/Operations Management Sequence (36 s.h)

MGT 522: Introductory Seminar 1sh,
ACC 525: Managerial Accounting for Decision Making 3 sh,
CIS 558: Information Systems for Managers 2 sh.
MGT 530: Behavior in Organizations 3sh
MGT 555: Ethical Considerations 2sh,
MGT 621: Total Quality: Building the Infrastructure 3sh.
MGT 622: Production & Operations Management: 3sh.
MGT 624: Competitive Strategy Analysis and Planning 2 sh,
QS 574: Forecasting and Planning 2sh
QS 576: Project Planning and Evaluation 2sh.

QS 623: Quality & Process Improvement Techniques 3 s.h.
QS 615/643/683/684/693/:

Independent Research Project/Thesis 10sh.
or
QS 685: AQP Certificate Program 5sh
QS 686: Project in Quality 1sh.
MGT 693: Semester in Leadership Studies 1sh
Q85 649: Quality Research Methods 2sh.
Elective lsh

Master Of Science In Business Administration
Medical and Dental Practice
Administration Executive Fellows Program

Mission :
The mission of the Medical and Dental Practice Administration -
Executive Fellows Program is to provide the Fellow with the
specialized knowledge and skills to:

B Contribute to the efficiency, productivity and profitability of the
medical and dental practitioners’ businesses subject to societal .
changes;

B Encourage delivery of quality patient services;

B Execute vision, initiative, leadership and communication.

Distinctive Features of the Program
The Master of Science in Business Administration degree program -
in Medical and Dental Practice Administration distinguishes itself -
as the only one of its kind in the United States to focus exclusively
on private practice leadership. In addition, it distinguishes itself in
the following ways by providing:

B Opportunities for practitioners to develop a professional network
of colleagues and specialists with whom to seek counsel in the
leadership of private practice through a computer-based systein,
team projects and class learning experiences,

B Exposure to faculty professionals and experts in diverse fields
associated with the medical and dental professions.

B Multiple methods for fearning content and skills, including case
analysis, simulations, fectures, instrumented feedback and a
computer-based conference method.




B Various media for delivery of learning experiences, including
electronic mail discussions, classroom instruction, video tape,
and individualized learning.

B Continuous improvement and adaptation of the program content
and delivery methods in response to participant needs and
changing environmental demands.

& A 30 semester hour program including once-a-week class

meetings and some weekend sessions completed within a 20-
month period.

The Executive Fellows Program allows the medical and dental
executive to step beyond his or her present experience to explore
and test personal capabilities for new and greater growth and
responsibility in the leadership of a private practice and as leaders
in the professional community. This course of study was carefully
designed by Madonna University faculty and a peer Advisory
Councii made up of professional practitioners in the region. Focus
groups of alumni and current participants continue to provide input
for continuous improvement of the program.

The Master of Science in Business Administration, Medical and
Dental Practice Administration Executive Fellows Program,
emphasizes the study and application of leadership and
administrative methodologies as they apply to the medical and dentaf
entrepreneurial endeavor. The content of the Program is designed
to achieve the following objectives:

B An understanding of the entrepreneurial knowledge, skills and
attitudes necessary for professional and effective performance
as a leader and manager of a private medical or dental practice.

"E An exposure to the environmental factors, such as state and
federal laws, insurance regulations and public opinion which
directly impact private practice administration.

B An understanding and practice of accounting, financial and
taxation principles and various analytical methodologies that help
practitioners manage for profit improvement and wealth
accutnulation and select, monitor and interact with professionals
who provide services in these fields.

B An understanding of the selection, orientation, evaluation and

development of human resources in the efficient administration
of a practice.

B A systematic approach to strategic analysis including opportunity
identification, problem analysis, marketing and quality
assessment and business plan design.

® A principled and ethical appreach to the strategic leadership of a
private practice.

The Curriculum

The curriculum of the Master of Science in Business Administration
for the Medical and Dental Practice Administration Executive
Fellows Program stresses participation, class discussion and
interaction in study teams. Class members move through the
program together and share the same educational experiences.

Various methods of instruction are used with emphasis on
experience-based leaming, case analysis, instrumented feedback and
Fellows interaction. Although business theory serves as the
foundation of the program, the application of the theory to