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It is strongly recommended that you dress professionally for any interview. 

Note: A conservative approach is recommended. Looking fashionable is 

important, but looking like you mean business is even more important. 

Below are some standard guidelines for interviewing attire. 

Women Men Both 

 Business suit or 

dress in solid 

color or subtle 

pattern, 

conservative 

length  

 Polished, closed-

toe shoes, basic 

dark pumps with 

medium or low 

heels  

 Nails clear or 

light color (if 

polished), clean 

and not chipped  

 Clutch or small 

shoulder bag; 

choose between 

an attaché case 

or handbag (not 

both)  

 Always wear 

hosiery and keep 

color neutral  

 Makeup should 

be minimal and 

understated  

 Navy, black, 

charcoal gray or 

pin-stripe suit  

 Polished shoes; 

dress oxfords, 

black or cordovan 

(belt should be 

same color)  

 Clean nails  

 Conservative tie  

 Solid white shirt, 

pressed  

 Avoid flashy cuff 

links, rings or 

neck chains; no 

earrings  

 Over the calf dark 

socks  

 Freshly showered  

 Clean clothes  

 No chewing gum  

 One ring per 

hand with 

exception of the 

wedding set  

 Simple and basic 

jewelry (remove 

any facial 

jewelry)  

 Light fragrances, 

if any  
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Important Dates: 
 

April 1 ɀ Social Security On 
Campus Recruiting 

April 4 ɀ Teacher Job Fair 
April 6 ɀ Disney Internships 

at Schoolcraft College 
April 10 ɀ Good Friday 

April 12 - Easter 
April 22 ɀ Earth Day 

Walk-In Resume 
Critiquing: 

April 8 

2:00 ð 5:00 p.m.  

Room 1001 

Bring your resume and 
have our staff critique 

it for you 
on the spot! 

 
Last session we had 11 students 

attend! 
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                             Teachers Job Fair 
 

Job Fair 

Career Opportunities in Independent Schools 

Saturday, April 4, 2009 2 - 4:30 p.m.                  

 

 

About AIMS 

Independent Schools: An Alternative to 
Public Education 

Michigan's Independent Schools are 
diverse, and yet, as non-public 
schools, all have similarities. Whether 
urban or rural, elementary or 
secondary, day or boarding, each 
school is governed by a Board of 
Trustees, is independent in its 
governance and finance, has a stated 
policy of nondiscrimination in 
admission and employment and is 
incorporated on a nonprofit basis. All 
are accredited by a recognized 
evaluative process. 

The schools listed in this pamphlet vary 
in size, philosophy, curriculum and 
student body, but they share an 
emphasis on the following:  

 The Student as a Person - to 
recognize every child's 
individuality, stimulate his/her 
curiosity, and provide him/her 
the opportunity to develop to 
his/her highest potential.  

 The Quality of Education - to 
provide a rich academic 
challenge with creative 
freedom, academic 
preparation for college and a 
thoughtful preparation for life.  

 Individual Attention - to offer 
superior academic 
counseling so that a student 
may progress according to 
his/her ability and may be 
guided toward greater self-
discipline and self-
confidence.  

Individuals receive extra help from 
faculty who are encouraged to grow 
professionally and whose yearly 
continuance depends not upon tenure, 
but upon performance and a love of 
teaching.  

 

 

 

The Tenth Annual Teachers of Color Job Fair 

Saturday, April 4, 2009 

2 - 4:30 p.m. 

2:30 p.m. : Life in Independent Schools Presentation 

Greenhills School, 

850 Greenhills Drive 

Ann Arbor, Michigan 

 

Pre-Registration is Now Open and is encouraged but is not required to  

attend the job fair.  

 

 

At the fair, prospective candidates will be able to speak with representatives  

from independent schools in the southeast Michigan area representing both  

elementary and secondary education, will have the opportunity to learn  

about independent schools through an informative presentation, and will  

learn about the exciting opportunities available in independent school  

education. 

The fair is sponsored by the Southeast Michigan Diversity Committee of  

the Association of Independent Michigan Schools. 

 

For more information, visit the website at http://www.aims-mi.org/ or 

http://www.greenhillsschool.org/index.php  

 

http://tocjf.greenhillsschool.org/PreRegister.php
http://www.aims-mi.org/
http://www.greenhillsschool.org/index.php


The Skills You Have and the Skills They Want 

Michelle Tullier 

Monster Contributing Writer 

"I've got no skills! How am I going to qualify for a job after I 

graduate?" 

This is a common lament among college students, particularly liberal 

arts majors who don't see how their education will translate to the 

real world. But if you ever worry about not being attractive to 

employers, you shouldn't. First of all, nobody likes a whiner. A 

positive outlook and an air of confidence will attract employers, so it 
pays to keep your chin up. 

More important, however, is the fact that you do have skills. You just don't recognize them. 

College Teaches You Real-World Skills 

Anyone who can write term papers, cram for exams, survive the roommate from hell, run a campus club, 

participate in sports or tackle other college challenges deserves a job and has demonstrated the ability to 

hold one. While there may not be an obvious link between what you're studying and the job you want, 

there's more of a connection than you think. 

Let's say you're a philosophy major who wants to go into banking. Are you destined for failed interviews 

because you're prepared to discuss the meaning of life, while business and economics majors are 

prepared to quote Alan Greenspan? Not at all! The critical thinking and writing skills you've developed as a 

humanities major will make a great impression on prospective employers. Don't forget the negotiation and 

money management skills you demonstrated as treasurer of the philosophy club. And to further build your 
skill set, take accounting and economics courses or seek out a summer internship in banking. 

The point is, a liberal arts education equips you with highly valued skills for the workplace. Except in fields 

requiring technical expertise, like engineering or computers, employers will hire you for your ability to 

think, communicate and get along well with other people. Then they'll train you. Of course, if you've 

already developed some job-specific knowledge through an internship, summer job or class, you'll 
be an even more attractive candidate. 

Hot Skills Employers Want 

Experts who study trends in hiring find that most companies, regardless of size or industry, look for the 

same basic skills when hiring. Believe it or not, you are most likely to develop these competencies during 

college. They include: 

 Critical thinking: Seeing the big picture and being analytical; comprehending what you read.  

 Communication: Getting your point across effectively when writing and speaking.  

 Visionary qualities: Brainstorming, looking to the future, setting goals.  

 Self-motivation: Showing a willingness to take the initiative.  

 Proficiency with information: Being inquisitive, curious and resourceful, knowing how to 

conduct research.  

 Globally-minded: Understanding and showing an interest in other cultures and getting along with 

diverse groups of people.  

 Teamwork: Working well with others to achieve common goals. 

Chances are, you possess a number of these key competencies. Once you realize you are very 

skilled, you'll be better able to sell yourself to employers as exactly the type of candidate they want. 



4. Bring Your Lunch And Snacks  
Making your own lunch and packing 
snacks can be fun. It does take some 

planning and effort, but the payoff is 
eating healthy and not creating more 
container waste. If you pack a plant-
based lunch, you will do even more to 
reduce global warming.  
Keeping a container of snacks such as 
nuts and raisins in your locker or desk 

is also much more economical than 
purchasing packaged snacks from a 
vending machine.  

 
5. Recycle Paper  
We waste enormous amounts of paper 
in our homes, schools and business. 

Keep a container for sheets of waste 
paper in your classroom. Encourage 
your students to use both sides of a 
sheet of paper. Plan crafts activities 
which use recycled paper.  

 

 

 

April 22 is Earth Day!   

Do your part!  RECYCLE 

 

 

Go Green! 
 

5 Things You Can Do To 
Make Your School Green 
By Robert Kennedy, About.com 

Terms like 'green schools' and 'sustainable 

schools' are quickly becoming common. The 
sustainable education movement is gaining 
serious traction as we head toward the end of 
the first decade of the 21st century. The aims 
are laudable. The call to action is being taken 
much more seriously than it was in the early 

part of this century.  
 
Unfortunately most of us take the view that 
being green is somebody else's responsibility. 
The stark truth is that we all have to do our 

bit. The responsibility for being green is 
shared among all of us. But rather than 

become overwhelmed with macro issues such 
as carbon footprints, why not just do some 
really simple things which can be very 
effective if only we all do them? Why not 
teach students how to be sensitive to their 
environment? It makes so much sense to 
teach them these important habits while they 

are young. 

 

1. Recycle  
Begin with everyday items such as 
aluminum cans and plastic bottles. Don't 

throw away cans and bottles. Put them 
in the recycling containers your school 
has for that purpose.  
 
2. Change Your Water Drinking 
Habits  
Changing any habit takes thought and 

effort. But the new habit quickly takes 
root, if you will just give it a chance. 
Rather than drinking bottled water, use 

the school's water fountains. Forget the 
nonsense you hear about drinking 
fountains being a source of germs. You 
don't need to lick the spigot. You will 

probably pick up more germs from a 
door handle anyway.  
If you are a teacher, invest in a filtered 
water pitcher like the ones Brita makes.  
 
3. Use Mugs And Glasses  

Use a mug for your hot beverages. 
Eliminating Styrofoam cups and 
containers for hot beverages will reduce 
non-biodegradable waste which has to 
be carted off to landfills. Coffee grounds 

and tea bags can go in the compost 
heap.  

Use a glass for cold beverages such as 
lemonade, iced tea and water.  

 

 
 

Weôre on the Web! 
 

Visit us at: 

http://www.madonna.edu/pages/ca

reerservices.cfm  

 

Meet Our Staff 
 
Christine Brant, Director 

Ingrid Kroeger, Asst Director 

Janet Douglas, Secretary 

Nancy Penzato, Admin Asst 

 
Phone: 734.432.5623 
Fax: 734.432.5424 

 

http://privateschool.about.com/mbiopage.htm
http://www.madonna.edu/pages/careerservices.cfm
http://www.madonna.edu/pages/careerservices.cfm

